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Topic Overview

The eFile training session includes the following topics:
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Steps when eFiling

1.

2.

3.

9.

Prepare the necessary documents.
Login to eFile.

Select New Case.

. Select a Case Type.

. Enter case information.
. Add the case parties

. Add documents.

. Review the new filing and enter payment information,

Submit the filing.

Prepare Documents
Before initiating a case within the EDMS, it is best to prepare all necessary documents in PDF format.

Create Documents — When creating PDF documents for eFiling, utilize standard fonts (Times
New Roman or Arial are the most common).

Document Size — There is a 50 MB limit per document. Multiple documents can be submitted
per case. The submission size limit is 150 MB.

Document Format — Any filing requiring a signature must be signed, with either an actual
signature, the symbol “/s/”, or a digitized signature per Chapter 16 rules (rules regarding
electronic filing). The following information about the person signing the filing, if applicable,
must be typewritten or printed under the person’s signature -

/s/IName

Law Firm

Mailing Address

Phone Number

Email Address
Paper Exhibits — Scanning

At times paper documents will need to be included with a case — such as a copy of a contract, a
copy of a bounced check, or some other item. These items must be scanned in as an accepted
electronic format to eFile them. This can be done utilizing a scanner. Court requirements should
be reviewed for information on file size, color, and resolution. Most courts will reject a
submission if images are larger than 1 MB per page. Black-and-white scans with the resolution
set to 200 dpi create pages that are 25-40 KB in size. Using color adds to the size of the file. Only
use color when it is a vital element of the exhibit.
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Note! A 100-page document without images or graphs that has been saved in PDF format in
black and white will be about 1 MB in size.

Registering for an eFile Account
If you have already registered for an account, even in the District Court System, you do not need to
register again.

1. Open a web browser (not illustrated).

2. Enter the following URL - https://www.iowacourts.state.ia.us/Efile or via the link provided on
the Judicial Branch homepage.

3. Click Request Account - If you have previously registered, even in the district court system, go
to: ‘Logging into an eFile Account’.

Welcome LogIn
Mission Enter your User Rame and Password,
vser Name: |
m‘:m’ Welkome. You kave reached the webs#e for d:
fsed |0 provicing edectronically filng cases and documerts with the Pommors:
Ingependent and lowa Court System. You must have an account to — M - .
acressibla fonams use this service. WJ'- Exrmct Yant Emmoned
Tor e 1aw and
g'mm":dmon -
v e
aarmwEsterng

4. Read and review the User Agreement. Read and review the Chapter 16: Rules Pertaining to
the Use of the Electronic Document Management System.
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User Agreement
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OF e B0 INOATOY S gerant Syrtem, o TRNItn 1 cauves where the EDMS 1as Down inpevevind
Vo mand rogmlier 10 ue The LTS
Fegaltiton o regated Oufors you Comn o EIRES. 1) aeder 53 regete, vou Tt e i PuOtem ¢ comerk 4 el atesent for e
WITL BTN, YOur S0 00T, G DR i) it i BV i (000, 4.0, INDTA, Tabet, Ored oLC. Whet yiu N
CITHWERS SO NGRS I McAved Y051 g (LawraTe] 304 pacaead, 1oU T30 bepr NG 852 TRCEMG dacurmets
FrTeAnEy. TS WGRIEn Corsttites AL ressatt o, e coTrt b, sectors mnites of en-Quranter decamwrts we
docarws fied wheCrosialy by S zietie)

W 10 Pro K Vice BtTanmwys: A5 oe S0 er 551 Kemed Th X208 Ba 0 e, e TUE COTRY |

WES Trwe Coor Pl 2114 Bafoes i Can INgRIAC 53 Lam the EIING. AR yo SETAR TR 2520V, Yhe

Wl COPPATE o ETME Wi 2l Wb NegeRativ Pave

Yimn wassd beep pour boges snd sasswnd saare fencept as provided by Clpter 10, Rules Portanmg U D te of e
Elactrook Docusent Maregeeent Sydtem s

L o e DOnalae for Kepng UK 00 MO SEewrt MTAIN. ICKENG CWRENg M Feeneant Jaedal 55 TETIE SeoaTy

5. Click the acceptance radio button to acknowledge the User Agreement and Chapter 16 Rules.
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# 1 have read, understand, and agree to comply with this user agreament and the rules and precedures contained in Chapter
16: Rules Pertaining 1o the Usa of the Electronic Document Managament System

1do not acospt the terms of the user agreement

 —

6. Click Submit.

7. Select a User Role.

lowa Attorney — An attorney with an AT PIN who is licensed to Select your user role:

practice in lowa. Ofowa Attorney

(@] = t A
Government Agency — The non-lawyer staff for an agency such as Guernment Agency

Department of Public Safety, Department of Transportation,

s JfPro Hac Vice
Department of Human Services.

D|Reqistered Filer
Pro Hac Vice — An attorney not licensed to practice law in lowa
who is admitted to practice on a case under the sponsorship of a
licensed lowa attorney.

Dfspecialized Monparty Filer

| CfFiling Agent

Registered Filer — A registered party or self-represented litigant not

filing on behalf of a company or association.

Specialized Non-Party Filers — A non-lawyer who files documents on multiple cases but is not a
party, such as a process server, health service provider, or bail bonds agent.

Agent - An officer, employee, or non-lawyer representative of a partnership, association,
corporation, or Tribe who is authorized by lowa code to represent that entity, for example an
employee of a property management company or a collector at a financial institution.

8. Click Next.
Note! Registered Filers skip steps 9 and 10. Continue to step 11.

9. Select Existing and scroll through and select the desired organization. If the desired
organization is not listed, click New and enter in the Company Name.

Selett & compuns

Select the company you belung Lo or type it is below:
& postng  Company Mang v

Wew _Company heme

2O

10. Click Next.
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11. Complete the required fields to set up a User Account.

User Name - select a unique user name.

Request a User Account
This will be used to log into the eFile
"Regeired Fields
SyStem Compeny Name: ABC
User Name o
Password - choose a password that is at Your casswond must be 3¢ least 4 characters bong
least 4 characters long Fassword ’
Confirm Password; ¢
AT PIN - attorney’s unique Personal The
Identification Number assigned by the R

Middia Namae

Office of Professional Regulation. Include
a capital AT prior to the numbers.

Last Narme y
Suffc Name:

AT PIN: v

ICIS ID - For those eFile user accounts that
request the ICIS ID, leave this field blank
if this information is unknown.

Phone:
EMail: .
LSt Alternate EMal

2nd Alternate EMail:

Email - this address will be used to receive

courtesy notifications. ®  Use My Company's Address
Use My Address
Alternate Email — include additional Address Une 11 ®
addresses to receive notifications Address Line 2:
Address - My Company’s Address will oty .
display for existing organizations. A new Postal Code: ¢

organization will need to enter in the

appropriate fields. @

12. Click Submit.

13. A confirmation page will display for the requested User Account. Click OK.

User Account Requested

Your request to be registered as a user of the eFlex System has beer
your request you will be able to login under the below username with

Mary Jones

User Name: Mlones

Phone:

Fax:

EMail: i o il P T Ta—
Address: 1111 Tulip Lane

Storm Lake, I 50588

us
Electronic Document Management System
Appellate Efile Training User Guide
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Note! An email confirmation will be sent to the registered email address when the registration has
been approved.

Note! If an Attorney PIN and last name entered during the registration process is accurate, the
account request is automatically approved and immediate access to the eFile system is available.

Logging into an eFile Account

1. When logging into Appelate Court Filer’s Interface, use the URL of http://acpga/acp, and enter
the User Name and Password just registered.

2. Click Log In.
AEL I |
Tebww
Walcome Log iIn
Mission
vl Yex
The Wi Ui Nane
Wk, Yois have reached the weliwte i/
:::m uen'muly“‘)\hg caes 304 deciments n:h the | ey |
Aepenere M Lows Court Syshare. You st liawe an oocusl 3
Sctmnathle bouires e thie sewece @-‘-’-‘-* =
L
 Otontes ;.SER:!‘.TPO:,I e:.(,.)'I'ICE.
s prov s
et pevint LW Ppo i Y
T DATAMAXX Support
Emall: supportiidatamaxs.com
Phome: 1-877-369-8324
Forgot Your Password
1. Click Forgot Your Password?
AEL I |
Tebww
Welcome Login
Missior Ftir yosr User Nasne aiid Passwond.
The tows Uscld Ui Name
Wekorme. You have reached the webiete for
:::m m'mul,“:lho cages 30 decuments wih the Pattant:
e e ma fown Court Systar. You st e an 000Ul %
e thye s
e e it s
btz o USER SUPPORT NOTICE:
Support is provided by:
et eeiel Law Ppo pre ¥
e g DATAMAXX Support
Emall: supportatdatamaxs.com
Phome: 1-877-369-8324

2. Enter in the User Name.
3. Click Submit.
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Request Password Reset

After SLOMILTING YOur user Name, an amad wil De sent to the pomary emal 300ress ted N your account, Ths emal wil contain 3
secure Ink to ECGF Dt wil deplay & page containng & new random password, You wil be ahle to log in to ECF Lsng ths new password
and than change your passaord 1o ona of your choosing.

Enter your user name below:

4. After submitting the user name, an email will be sent to the primary email address listed in the
account. This email will contain a secure link that will display a page containing a new random

password.

5. Returnto the Log In page, and enter the User Name and Temporary Password just assigned.

6. Click Log In.

LogIn

Enter your User Name and Password.

User Mame: nilehicks

Password: eessssesl

LRGN Forgot Your Password?

Note! Passwords can be reused.

Electronic Document Management System
Appellate Efile Training User Guide
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Support Contact Information
For technical problems or questions regarding eFiling, contact the eFiling Help Desk. Find the
number by using the support link on the eFiling website.

Welcome Log In
Mission Enter your User Name and Password,
Statement
s s o Usar Name: |

[ o R

File subsequent COOWnEnt 10 @xSing Case
Check the status of my filngs

| MyCaem | Ligt of my ECF cases

(53) Review your Kotifications

6ot isri

Home Screen
Note! The Home Page buttons may change dependent on which role is selected when setting up the
account.

[OWA JUDICIAL BRANCH AITELLATE COURTS
| RN FILINL,
My Pralle | Loy Onat
Home
Appeliate
e Coe
File subsequent doouament to existing case
T Chack the satis of my flings
BT U of my £ caes
(52) Revew your Notrfications
Go 1o e
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Menu Options
Home — This is a link to return to the home screen of eFiling.

eFile — Four types of eFile options are available: New Case, Existing Cases, My Filings, Draft
Filings.

Cases — Contains entries for My Cases, Notifications, and Filing Charges.
My Profile — Links to edit My Profile, Change Password, and Login History.
Log Out —This link will end the current session.

Note! A session will terminate automatically if there is no activity on the webpage for 20 minutes. A
session is considered active as long as there is interaction with the web server.

Home Page Buttons
Six action buttons are easily accessible from the home page — New Case, Existing Case, Status, My
Cases, and Notifications.

Appellate

New Case

File subsequent document to existing case
My Filings Check the status of my filings
My Cases List of my ECF cases

54) Review your Notifications

Go to District

New Case — Initiate a new case

Existing Case — File subsequent document to existing case
Status - Check the status of your filings

My Cases — List of my electronic cases

Notifications — Review electronic notifications

District — Go to District Court Filing System

Electronic Document Management System Page | 8
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New Case
Initiate a case by clicking the New Case Button. The main types of cases to create are Appeals from
District Court, Attorney Disciplinary Board, Grievance, or Other.

**Important Note! If you are filing an Appeal from District Court, you are still required to file the Notice
of Appeal with the District Court as well.

Note! Click Move to Draft to save a case to finish at a later time.
Important! All documents should be created or scanned prior to accessing or starting an eFile case.

1. Click New Case.

-

1
£l

o Cases | My Profile : Log Out |
Home
Appellate
T | e
File subsequent document 10 existing case
[ wyrwngs | Chack the status of my fiings
BTN s of my 05 coses
m (54) Review your Notffications
BT ovoomne
2. Select the Case Type.
Case Type

Appeal from District Court
Attorney Disciplinary Board

Grievance
Other

3. Complete the following fields:
a. Appeals from District Court
i. Enter Filer Reference No. (optional) — number used for tracking within the
filer’s organization.
ii. Select County — Select the county of the trial court case.
iii. Enter Case Number — Enter the trial court case number.

Case Inlttation: Trial Coury Appeal

Fler Reterence o {Erter your office Teference numebar - if sppicabie )

Add one or more Trisl Cowrt Cases:

Salec Courty Woodtury -
Lrew Caie Mo uw:iani
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iv. Click Add a Case.

Note! If a county is electronic, the system will pull in party information from the trial court case. Follow
the directions below to add additional parties as needed.

v. Enter a Judgment Date.
vi. Select the Trial Judge.

% Woodbury - LACVIA4TSS HOBERG, BEVERLY ) VS NELSOA, ALFRED, AND STEVEN L SIEGE
I Jodgment Date; 02932913 I

I Triel Judge: HOFEMEYER, HOM. DUANE E - I

Addrionat Participants  ESETEEETEN

[ Vartcpant st | Appeni Roke | mmm
® 0 EVIRLY MINERG et tee (ACY yeaTs

* @ ALFRED HELSON Dart Datrie Woodbury LACY 344752
* & STEYEN SEGE

TAN A, MCCONREGIEY
DErTNOANT
Woodtry LACY IS

e MICHAEL ) FREY

b. Attorney Disciplinary Board, Grievance, or Judicial Qualification Commission:

i. Enter Filer Reference No. (optional) — number used for tracking within the
filer’s organization.

Enter Attoreny Disciplinary Board Case Number(s).
iii. Click Add a Case.

Case Initiation: Attorney Disciplinary Board

Filer Reference No

(Enter your office reference number - if applicable)
Enter one or more Attorney Disciplinary Board Case Numbers:

Enter Case No. 14-1588)|
{ Adda Case

4. Add Case Parties.

a. Toadd parties to the Appellant side, click Add My Parties.
b. To add parties to the Appellee side, click Add Other Parties.

Cuse Inttiation: Trial Court Appeal

Fhar Maferunen He (Emer your offce reference mumbar - ¥ agplcable)
Add gre or more Trid Cowrt Coses:

Sabect Cosrty Fack Hewt =

Exter Coso o

7 Bach Mok - AGCRIATESS STATE V& WALTER BUCKEY

Sotgnest Date: Triel Juckje:

Additional Particpants | RIS DRSS
] ; " mmm
* & STATE OF 1WA Cas Dwbw Bk ek LBt
* O BUOEY WALTER Dt Cuitw Back vk AGCR L

Dwhendart
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Note! To delete a party entered in error, click the red X in front of the party’s name.

Note! The Add A Party (Add Other Parties) data page defaults to Person. When entering in a
company’s data, select the Business radio button.

Note! The Party Type defaults to Appellant and Appellee. For those case types that use
additional roles, select the drop-down menu to select other party roles.

5. Enter Party Information. Fields with an asterick are required. Enter as much information as you
have.

Add » Party: Trinl Coarr Appeal

Party Type sl of  Add an Artamey for thes Party
Suseam Farem W Last Narre *
=e e [

Pl Revw: * Buky Type: Plosm szt ol

Ml hare n
Logt har: = Voknt () T TN, T
o Buwewtn Newsy |

[ ATIONOR]  ATTOMNEY FOR APPRLLAMT X
s {09 12345-G790) M2

o (eg 12- 56790
AdSronad Akas of Busieess Mane
000 | b o (LA

e [P Petwon #
T e A

Vieork Pruee: 0000082300

b e
o Bnore 0000000 Last hare: *
6. Once all party data is complete, click Next.
Confidential Address:
Addrass Line L: 2% Surcat Boulseard
Addrazs Line T;
Addrass Line 3:
Siaba: [ianey -
Chys ST T i
Coasnity: Wioadbury -
Tip [ Postal Cosde: | -
Coasniry: UHITED STATES OF AMERICA -
7. Once all parties have been added, click Next.
Additionat Participants RTINS  ECERREENN
x # BOOCY WALTER Aspcser HICXS

8. Select a Document Category for the type of document to be added to the case.

Note! If unsure of what category to select, leave this field blank.
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9. Select a Document Type.

Note! Use the drop down to select the document or type the name of the document in this field to locate
the Document Type.

Note! Additional Text — This additional text helps the clerk, judge, or other participants
understand more about the document.

I Docusnent CAtegory seiocr o Document Cotagory — = I

Docurmer * Type * - seilect 0 Docment Type - - I

Addtosn Tem I

Sanled Date of ooder 0 seel :ﬂ — Enter o comvmentt on what ride pau e pseg ~
Requent Ssaker Drvier your (esson for recumating sealed

Cachdertipl ~ ENLBC B COMUTONT 20 what rul pou Fe L

Actagttabie M Farmal Type(s) (*2d)

Dodunent Lot Browss. | N0 Ml seiectet

m

Tetd e Q0MB

3 BT

10. Optional! Check Sealed, Request Sealed, or Confidential to indicate your document should not
be a publicly viewed document. If not checking any of these boxes, skip to step 7.
If sealed was checked:

Seamd Date of troder tn seel = Frvter & comummrt, on what rele you are usng
Requant Sedlad] — Enbar Your ressus for requesting sesled —

Cordaderan ~ Erpar a commact on what ke you &re Lang —

Acceprabie Fle Format Type(s) (*.0df)

Decusrmst Location LCema Ma e seitad

[ b ]

a. Enter the Date of Order to seal and Comment on Rule you are using.
If Request Sealed or Confidential were checked:
b. Enter Reason for Requesting Sealed if Request Sealed was checked.
11. Click Browse.
12. Locate the document to attach.
13. Click Open in the system window (not illustrated).
14. Click Add.

Electronic Document Management System Page | 12
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Jcosrar) Camgery wisct  Document Catogoey —
OrTaet Tyge = whict & Dol s
Caslad Do of seder 10 el == Erir & carwrenl on whel e wes are eesg

Fap et Sacked LR your in2ion N (iuaitay sixed

Corfetertal ENERT & COTORANT 68 WS (U4 PO V6 Wiy

Accuptese Fie Porrret Tipwe(s) (* 280

areel Lactne Beponn. 100 Te sencadt

3
AL A ot i a2
TotdSa:  LELME
=3 =00

Optional! If a document has been added in error, click the icon in the Remove column to delete the
document.

15. Click the File Name in the View Document column to review the document loaded properly.
16. Repeat this process to add additional documents.
17. Click Next.

Zxoyvent Catagary welact & Octurest Catagary -

oaves Type * wiac) & DoouTReT Type

Atttere Tant

Caabert Dats of arder t3 snu = | Totar § CHTTTETE BR VAN fE YO B LG
Fauee Toakd Crtwr your reaies for fegeestsg seaad

Cortguzse Erinr 3 vmresed w1 shnl nen yee v ey

Acowptadie Pow Porrest Typwds) (*.pil

€OrTen LCHm [T

APTIIEICN TR 2T, T

e an
i 00198
[ ]

Note! Your submitted document(s) will receive a file stamp with the time they were submitted by you
(when they hit our server).

Note! There is a 150 MB limit per submission (multiple documents may be in one submission). Multiple
documents can be submitted per case. Submissions that exceed 150 MB may be submitted in parts to
meet the size requirements. Select the category Attachment to add parceled documents.

Protected Information Note! It is the eFiler’s responsibility to ensure, according to the Chapter 16 rules,
that Protected Information is omitted or redacted from documents before the documents are filed. The
Clerk of Court will not review filings to determine whether appropriate omissions or redactions have been

made.
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Optional! If a document has been added in error, click the icon in the Remove column to delete the
document.

Note! Click Move to Draft to save this filing to complete at a later time.

18.

19.

20.

21.
22.

Review the filing information. Verify the information (Case Data, Documents, Parties) that

have been added to the case.

Check the emergency box if your filing needs immediate attention. You are required to enter a

reason for the emergency in the Comment Box.

Enter in any Special Filing Instructions for the Clerk.

Select Payment Method if applicable.
Click Submit the Filing.

Review and Approve Filing

Case Type : Trial Court Appeal

Emergency — gnter o comment on why this 1s an emergency —

Docurmant(s) to be Submized: m
I—

NOTICE OF ASPEAL (0] 02078 __FECK TR NOAS 18041 ol

Waoodbury + LACV144755 MOBERG, BEVERLY ) VS NELSON, ALFRED, AND STEVEN | SEEGE:t
BEVERLY HOBERG Ceblnfre  Woodury LACYIMISS  Mant JAN MOCONEGHEY
ALFRED NELSON Cork Oefrwe Woodbary LACVISTSS  DEPEROWNT
STEVEN SIEGE Curk Oefrn Woodiary LACVIMTSS  DEFENDANT McuAEL FREY
Specal Fling hatructans for the Gerk:
Total Fees: $150.00
Payment Method|
Payment n behalf of: v
2 Courter Son Credt Card Paymaenes
der Payormat payenant until a B3ter dato. Pay ot Ccoutder, o make gobie payment
Waver Pending Party wil be fling 2 roquest to vane the fees

mm:*_

Electronic Document Management System
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Credit Card Payment Process
When selecting to pay by credit card, follow this process.

1. Select Pay by Credit Card.
2. Select the Party you are paying in behalf of.

Total Fees; $150.00
Mt

Payment in babalfl of > I

@ Fay by Cradk Card
Estmated Fess: $150.00

Fay st Coumter Noo Cradit Card Faymeess
Defer Fayment Defar poymenct until 2 Intar date. Foy 28 counter, ar make onkne paymant
Fee Waiver Pending Party will be lileg & regusst fo wane the fee

=3 St e Fang

3. Click Submit the Filing.
4. Verify and Complete the Payment and Contact Information.

Frequency One Time
Payment Amount $150.00
Payment Date Pay now

First Name  Nis
Last Namwer  Hoks
Company State of fowa - Judicisl
Address 1 4300 Grand Avenus
Address 2
City/Town Des Mones

State/Province /Region (4

- M
Zip/Postal Code 50312 o
o Lef
.
Country US R
.
* Fo

Phone Number 5152631000

Emall Address nieticksglawfrm. com

5. Complete the Payment Method section.
6. Verify the Card Billing Address.
7. Click Continue.

Electronic Document Management System
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oo AN
Card Number ""; & e

Expiration Date Month x| Year =
Card Security Code L]
Card Billing Address} & ()se my contact information address

Usa 3 different address

Continue Lance

8. Verify the Contact Information.

9. The billing information will also be displayed. Make any changes as necessary.
10. Click Continue.

Contact Information

*Negquired Fiwid
CONTALT INFORMATION

Fest Mame*  Test

Last Kame:*  Fer
Company Name
Phose Nomber*  313-555-1212

E-mall Addressi* embiigoeshere@omail.com

You must select puur bifleng address as your contact address ar wibter o nuw contect addrese.

@ Use my Billing Adidress 25 my Contact Address
735 6th Street SW
null
L= Mars, Towa 31031
UNITED STAYES

Use the address wntared halow as vy contact address
Street Addrese 5:* 735 60 Street SW
Strwat Ademas 31 Ml
City/Town:* L& Mars
State/Province/Regiea:® 1A
Zip/Postal Codes* 51031

Country:* US |

11. The Review Payment page will display all entered data. Verify the email to receive payment
information.

12. Verify all information entered.
13. Click Confirm.

Electronic Document Management System
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Review Payment

Flaase raview the Information below snd select Canfirm to process youwr payment. Select Back to return to the previcus pege to make changes to youwr
Payment,

Payment Details

Description Judoal Branch
lowa Judicial Sranch
betom:/ [ meeooewmccurts. atate. e ca/ ESAWe bA LR Selectframe
Payment Ameoaent $150.00

Paymaent Date 03/10/2013

Payment Mathod

Payer Name Nle Hicks
Card Number “1111
Expiration Date Fab-2018
Card Typa Visa

Confh Email x@lanfirm, com

Biing Address

Address 1 4300 Grand Averue
Oty /Town Des Mones
State/Province/Region 1A
Tip/Postal Code =012
Coumtry United States

First Namw fuls
Last Name Hicks
Campamy State of Tows - Judicial
Address 1 4300 Grand Avanve
City /Town Daes Moies
State/Province [ Region 14
Lip/Postal Code 0312
Couwmtry United States
Phone Number *132631000
Emal Addeess ~luhicka Glandirm. com

“ Tt

14. The Payment Confirmation will display. This information will also be sent via email to the
account listed in step 8.

Confirmation
Panse keep & recard of your Confirmation Mumbar o Drit 1NE Baae Tor powr records.

Corfrmation Numbar  TOWIL4002354112

mont Detals

Descrption Judicial Srench
Towa Jasicial Brancn
Sirpa/ | wanocemiounts, state Je . un/ EIAW ebiog Selestrame
Payment Amoust $190,00
Paymest Date ©3/10/2012
Status SAOCESSED

P ayrment Mathod

Payer Masse Nie ik
Card Mumbesr *1111
Card Type Vies
Confiemation Emad ~laracis lawfvm o

Hiling Addras

Address § 4300 Geand Avenus
Oty /Tows Ows Molees
State/Province/Ragees |4
Zip/ Postad Code 30313
Coantry Unted States

Electronic Document Management System Page | 17
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Existing Case
After a case has been initiated or converted to electronic format, a registered party will file subsequent
documents to that case electronically.

Note! Prepare documents prior to accessing an existing case.

File on an Existing Case
1. Click Existing Case.

Appellate

New Cose
-m Fike subsequant document to &xsting case
Check the «tatus of my fiings

Lis of my ECF cnses
ERISITCTI (59) Review vour totficomes

2. Enter the Appellate Case Number.
3. Enter in any Participant’s Last Name.

Existing Cases

Enter an Appelate case namber.

Appaliate Case Number (Ex: SCSC126139) 14-0184
Partiopant's Lagt Nemwe; Harrizon

=P

4. Click File on this case.

Note! Cases where the filer is an active litigant will display at the bottom the Existing Case screen.
You may click the Title of the case to file on that case.

Note! For those cases that you are a registered party to the case, click Search My Cases to locate a
case not displayed on the page.

Adding a Document
Documents can be added to any existing case(s). The Case Number will display in a yellow banner for
existing cases.

1. Select a Document Category for the type of document to be added to the case.

Note! If unsure of what category to select, leave this field blank.
2. Select a Document Type.

Note! Type the name of the document in this field to locate the Document Type.

Electronic Document Management System Page | 18
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3. Complete Additional Text if desired.

Note! This additional text helps the clerk, judge, or other participants understand more about the
document.

Case Number : 14-0164

Document Category ~ sefect & Oocument Category — =

Documeet Type * Select 3 Document Type -

Addmiony Text

4. Optional! Check Sealed, Request Sealed, or Confidential to indicate your document should not
be a publicly viewed document. If not checking any of these boxes, skip to step 11.

Seand Oate of oriber to seal B - eter  commment on what rske YOu e g
Reguwedt “adinl — Entar your rescon for requesting seefod

Contderny E10ar & commmat 0n whatl 1UM poU 216 LSNG

Acceptabie Fée Formar Type(s) (* o7

Documant Locaton Srgenn. ' Mo fie selectan

[ AM ]

If sealed was checked:
5. Enter the Date of Order to seal and Comment on Rule you are using.
If Request Sealed or Confidential were checked:

6. Enter Reason for Requesting Sealed if Request Sealed was checked.
7. Click Browse.

8. Locate the document to attach.

9. Click Open in the system window (not illustrated).

10. Click Add.
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Case Mumber : 00-0048  Case Titie : State v. Gaines

PRVL FEILY DRI OF AvEL LA e e 3% Laure 7]

3 e 1

Optional! If a document has been added in error, click the icon in the Remove column to delete the
document.

11. Click the File Name in the View Document column to review the document loaded properly.
12. Repeat this process to add additional documents.
13. Click Next.

Note! Your submitted document(s) will receive a file stamp with the time they were submitted by you
(when they hit our server).

Note! There is a 150 MB limit per submission (multiple documents may be in one submission).
Multiple documents can be submitted per case. Submissions that exceed 150 MB may be submitted in
parts to meet the size requirements. Select the category Attachment to add parceled documents.

14. On the Review and Approve Filling page, verify all information being submitted to the case is
accurate and complete. Add additional information as needed (not illustrated).

Note! If applicable, complete the Payment Information.

15. Click Submit the Filing.
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Review and Approve Filing

00-0046 Case Title : State v. Gaines

EMErgency — gnter s comment on vy this is an emergency -

ocumani(s) s be SubmEas:

FINAL S DRI OF APELLANT  Sralilach Bl _Garesodd

Speanl Fling Istrucoons for the Clark:

=3 b = 1t

My Filings
1. From the eFile menu option, select My Filings, or click My Filings on the home page.

[OWA |UDICIAL BRANCH

My Profdie Log Out

How Case
| Eowgram | Fike Subiequent document 1 esisting case
Chec th s oy s

L — L=t of my ECF cases

(59) Rewew your Nosfications

2. Enter the date or date range of the filing in the search fields.
Note! Client # is the Filer Reference number if entered when creating a new case.

3. Enter additional fields as necessary.
4. Click Go.

My Filings

Judy Dianne Johnson Filings
Report Criteria:

View Filings Between: 12/03/2012 AND [l [ Ciear Dotes |

Filing ID: Court Case #: Client #: Status: All -

5. To review according to the Filing Status, click the Status heading.
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Note! The status may take a few minutes to update. Refresh the status page to see the status of the

submission change.

Listed below are the filing statuses and definitions.

Package Pending — Documents and data are being prepared in an electronic package to be sent to
the Court's Electronic Document Management (EDMS) System.

Packaged — The submission is prepared and sent to EDMS.

Received — Documents and data have been received by EDMS and the filing time has been

recorded.

Awaiting Approval — The submission is available in Clerk Review but the court clerk has not yet
reviewed and approved the filing.

Filed — If the submission includes a proposed document, the status will be ‘Filed” once that
document has reached the Judicial Interface Queue is.

Return Not Filed — The clerk has found a problem that will prevent the submission from being
processed and has therefore returned the submission to the filer with an explanation. Click the
Resubmit button from the My Filings page to create a new submission based on the previous
submission. The potential new submission will include links to the documents from the returned

submission.

Resubmitted — The filing has been resubmitted.

My Filings Between 12/03/2012 and Today

 ociete |
nmm-:—
[+ 33102 120156 Appellate Court
] 33101 12-0266 Appellate Court
(] 33100 09-1231 Appellate Court
0o 33099 11-1552 Appellate Court
[l 33098 12-1503 Appellate Court

Humber of Filings: 5

Resubmit a Returned Filing

12-21-2012:11:01:18 AM

12-21-2012:11:00:12 AM

12-21-2012:10:59:14 AM

12-21-2012:10:57:09 AM

12-21-2012:10:39:03 AM

Document Type
SUPPLEMENTAL DESIGMATICN OF PARTS OF THE APPENDI

FINAL REPLY BRIEF OF APPELLANT
WAIVER OF BRIEF
AMEMNDED APPENDIX

FINAL REPLY BRIEF OF APPELLANT

Awaiting Approval
Awaiting Approval
Awaiting Approval
Awaiting Approval

Awaiting Approval

If a filing has been returned for clarification by the Clerk of Supreme Court, it will be returned to the
eFiler. These filings can be resubmitted. When a filing is returned, it will be assigned a status of
‘Returned Not Filed’. A resubmit button will appear next to the filing, allowing the eFiler to change what
was in error by either deleting the document in question or correcting the information entered.

Electronic Document Management System
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Note! If a submission is ‘Returned Not filed’, the receipt will include a reason field. Click ‘Returned Not
Filed’ to see the reason the clerk provided for returning the filing.

1. Click My Filings from the homepage.

BRANCH

New Cose
Fie subsequent document to exsting caze
Check the status of my filngs

List of my ECF rases

Ravieres your Notiticatons

2. Enter in search data to locate the case. For example, the date range the case was submitted.
Click Go.

My Filings

Test Fller3 Filngs
Report Criteria:

IVM Filngs Betwoen: 127702010 LAl Ano Eﬂm

Fitrg ID: Court Case #: Chent # Status: Al v

3. Locate the filing marked as Returned Not Filed in the Status column. Click Resubmit.

My Fllngs Between 06/27/2013 and 06/03/2013

[ Cotex |
(18 Jiing Wjchuat sfcut Case ofcoumtyR) —zzmn_

DG-07-20 L0 L I344 P APRLICATION POR DOBARMENT ON OOMIENT uLﬂcl\(

¥ 4% 06-77-20L301: 100 P APSLICATION POR PIRMISSIONTO APPEAL  feburred ek Fled m

LR 00-37- 200000 24:58 AV NORICE OF AMEAL Anatryg Az ovd

4. This will open a new filing, copying the data from the original filing, but it will allow the eFiler
to remove the old document and replace with the corrected one. Make changes as needed and
complete the filing (not illustrated).

Draft Filings

At any time (prior to final submission) a case/filing can be saved as a draft to complete at a different time.
Draft filings can be accessed via the eFile menu, Draft Filings.

1. From the eFile menu, click Draft Filings to access any cases saved as drafts.
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[OWA JUDICIAL BRANCH

Yy Prohile Log Owt

EECETEE o
| coagine | File subsequent document 1o exsting case

My Flegy Chedk the stabus of my Tilngs
Lst o my ECE cases

(59 Rewew your Hotficators

Note! When creating or filing to a case, click Move to Draft to save without submitting it to the clerk’s
office. Cases that have been moved to draft will be available via the Draft Filings in the eFile menu
illustrated above.

Move to Draft

2. Click the Filing Description to continue where you left off in the filing.

Draft Filings

=3

8 sy mfcnt dfcourt Corve ofi g Deseriptimed Doy Unih betian

| W7 13043 Ol O 02042015 124203 PM =

*®585 Tral Coert A00ed O204- 2015 10058111 A ®
4550 el Czust Arped | 0003201503201 M n
“5Te Tk Court Agpey || 0T-07-20 150008152 PM "~
45% That Court dpped 02002015 LS54 A )
e Trisl Coure Sgpms | D103-201%:11:36:04 AM 2
H4T 140053 Crimnyl Case 0105-20 15 10044 2) AM &
e 100 Ol e 1124 201405 L334 P 1
s 14008 Ol G 1420180 D03 P 1s

Note! Draft filings remain in the eFiling system for 90 days. A Days until Deletion column displays the
days remaining to file on the case.

Note! Click the checkbox in front of a Draft Filing and click Delete to permanently remove the filing.

Draft Filings
= g ID m Filing Description|s ) Days Until Deletion
587 15-0013 Civil Case 02-04-2015:12:41:09 PM) 90
586 Trial Court Appeal 02-04-2015:10:58: 11 A 30
I 580 Trial Court Appeal 02-03-2015:03:41:01 PM| 39

Cases
Three options are available in the Cases menu — My Cases, Notifications, and Filing Charges.
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My Cases

When a case is initiated or a follow-up has been filed, even if just a notification, the case number is added
to My Cases for those where the username matches the registered eFiler.

1. Select My Cases from the Cases menu or click the My Cases button from the home screen.

[OWA JUDICIAL BRANCH

My Pl Log Out

New Case
Fie subsequent document to eésting aso
Chock the satus of sy Nings

Ut of my ECF cases

Raview your Natifications

My Pedién Log Owt | wsan Judy DEnne Johnson

My Cases
v s Mumber of cases deplayed per page: 50 ~

| ey J seveerst |
£ 08-0123
@ Show Acthe © Show ctve © Show Both [N
TR | cooe tvpe | i | County | Corticatn | acie| W |

3 Apoelate ]
13-150) CIVA CASE & Sercice st [

F Boaw th v, Durvelle Care Onnter

5 Crke County Stase Bank v, Goiden Appetate = -
——— e CAsE Ao Service List .
Shate v, Ok CRIMINAL CASE W Servics List F

Note! Dependent upon the eFiler’s role and the case level security settings the case documents may be
available for downloading within My Cases listing.
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3. The case information will display in a separate window. Review any information that has been
submitted on the case.

Case Number: 15-0002 ~ Case Title: GMAC vs Steven and Kelly Faley

Intated: 01-05-2015 County: Black Mk Tral Cowt Case Number,:  AGOR102016
Black Hawk EQOV1IN636
Status: CASE TO 8€

Case Type: CIVIL CASE COMPLETED

W ShowMde Participants

ORIER: SOND REVIEW DENIED

Filed by: WIGGING, HON. DAVID 5.
NOTICE OF APPEAL (INFO)

Filed by: HICKS, NLE

MOTION FOR DELAYED APPEAL

Filed by: HICKS, NILE

APPEAL FEE PAID

Fiked by: Court

TRANSFERRED TO COURT OF AFPEALS
Filed by: CLERK OF SUPREME COURT

4. Click on Service List to display the service list notification generated by the system.

| cwemte  LJ [ Casee Typer | udge | County | Cortificats | tmacsiue |
/Dot th v, Darrolle Cave Certes 2450 CIVR CAE o Service Lnt !
8 Chukn Courty e Sark v Goden. 35850 VL CAE oot Serves Lt

State v, ok 117298 OUMNAL CAE o Sevaslal

Service List
The electroesc fling system has served the followng people:

Service List RE: 12-1503

Case Number: 12-1503
Judge:
Court: ACP
Appeliste Coust
Case Title: Bozarth v. Danville Care Center

This certificate was mstomatically generated by the couts mto-notification system.
Date Generated: 12-21-2012:11:40:06

I hereby certify that on 12-21-2012, I electronically filed the foregoing with the Clerk of the
Court by using the Towa Electronic Docament Management System which will send a notice of
electrouic filing to the following. Per rule 16/317(1)(a), this constitutes service of the
docameont(s) for parposes of the lowa Court Rules,

JUDY JOHNSON

The lowa Electronic Document Management System has not served the following parties. Per
rule 16 317(1)(b), I have served a paper copy on the following in the manaer required by lowa
Rule of Civil Procedure 1.442 or lowa Rule of Criminal Procedure 2.34(2).
ROWLEY, NICHOLAS CHARLES for BOZARTH, MILDRED, BOZARTH, WAYNE
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Page Display

The page display defaults to 50 cases displayed per page. Select a different setting from the drop-down
menu as desired.

My Cases . =

Y Mumber of cases dsplayed per poge: 3
Ex: SCSCI26139
® Show active © Show nactve © Show Both [l

v cas pumtser]l  Casaype | edge | Cownty foertficatelmactve W |
4 2achary Mussven 142001 CIVIL CASE g Serwce Lat
1 Ve v. DOT 120003 Crm cAse icealete Sarvon Lut
Count

Search Fields

Utilize the searchable fields to locate non-confidential cases that are not displayed in the My Cases
listing.

1. Click Search My Cases.

My Cases v
Y Number of cases displayed per page: S0 «
EXTH
| SeacchstyCases | I & Show Actve © Show Inactiva 0 Show Sotn (R
* Jachary Mussmen 140003 CIvlL Case C?:‘!“ Terver Lt
£ Wiareson v, DOT 120061 COvILCAsE "=v‘ e Service Lst

2. Enter in the Case Title and Case Number.

Search Cases

Search by:

Enter a part of the case title or complete case number as search criteria.

Case Title:

Case Number: (Ex: SCSC126139)

3. Click Search.

Inactive Cases
Mark cases as Inactive to remove them from the My Cases display. This does not delete them, simply
hides them from the Active view. Remove the Inactive status to return the case to the Active view. For

those registered participants of the case, electronic notifications will still be received on Inactive status
cases.

1. Toinactivate a case, click the checkbox in the Inactive column.
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[OWA JUDICIAL BRANCH
e VBTN rereite | mom | -

APPTRLATE COug

s e Woa
My Cases

. Marber of cases daplaged por goge: 0 -
Be SC5CIM139
e & Show A © Shew hacw O Shes Seth [ERERN

.- T T TN T T e
i+ 2acrary thovmn o0t ove caze toaus sewvesint
¥ Wikanan v, 00T 130004 OV Ca f‘z—:“' ——
Futerren teane Avesas sy dodes  werint
e o FLMETOCA DT Xt AR CNETR - Dvmen =

TOMMY TARTIS v5.00 Whd LACH I MAPSACTIR T Back nave Zerve Lt

T 1ec0et BT COMCTION PR 157 orue S

2. This marks the case as Inactive and removes it from the view, but does not delete the case. To
view inactive cases, click the Show Inactive button.

© Show Actie ® Show Inactive |© Show Both [

. e R T~ Cinacive | @ |
State vs. Scott Barberich 14-0002 POST COMVICTION RELIEF Appellate Court Service List
State ve Christopher Knotts 14-0001 CIVIL CASE Appellate Court Service List

3. Toreactive a case, uncheck the Inactive button. This moves the case back to the Active status.

Delete a Case

For those cases, for example, where the eFiler is no longer a participant or the case has been dismissed, a
filer may want to delete a case from their list.

1. Click the checkbox in the Delete column.

My Cases 5
. Mumber of tases dsplayed per page: 50 ~
[ e |
B SCSC126139
@ Show Actve © Show Inattve  Show Both m
G fcurse o] Casetype | udge | county [certiicatninactive
= Zchery Musman 10003 CIVL CASE Jooelate Prm———
3 Wikarsasn v, OOT 120501 CIvL CAsE g‘:‘“ Seruce Lat

2. Click Delete.

3. A confirmation window will appear. Click OK to delete the case from the view.

The - ) - &
page at hitpy//fedautest says:

! 0 Are you sure you want 1o delete cases

If you delete cases yeu will no lenger receve Case notfications and it will no Jonger bie listed in your
"My Cases™ it

| (o] (oomen ]
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Note! Deleting a case from the My Cases view, does not delete the case from the court server. It is deleted
from the eFiler’s My Cases view. Cases can be re-added if the need arises.

Notifications
EDMS Notifications fall into two categories:

1) Status e-mails that eFlex generates back to the filer on his/her own filings and

2) Notification of Electronic Filing or Presentation (NEF) that the system sends to all parties
indexed on the case when something is filed or presented electronically. Call this second category
the ‘electronic service’ notifications; they are not send on case initiation, or to filers who don’t
have adequate security to see that they were filed.

Status e-mails

These go to the filer’s email, not their Notifications page. These can be turned off in the filer’s My Profile
page. These will be notifications send when a filing has been received, when a filing has been approved,
and when a filing has been returned from the clerk.

NEFs (Notice of Electronic Filing)

These are send as e-mail and are also posted to the filer’s account. These will be sent for Service of a
document, when a document you filed is being returned by the clerk, and a recinded notice when a party’s
filing is returned.

1. Click Notifications from the home screen or via the Cases menu.

IOWA JUDICIAL BRANCH

ANOMBI et Tty Lredey the Lne pauathy tu olf sersweiy

| My Profile LogOwt |

Appellate

Hew Case
File subsaguant docamant to @esting case

Chack the status of my flings

Lt of my ECF coses
m (59) | Rewew your Notificabons

Go to Destrict

Note! Next to the notifications button on the home page there will be a number in parentheses (xx). This
number represents the number of notifications not accessed and does not include the notifications already
accessed.

2. Notifications will be displayed. Those that are not read will appear in bold. Click the Notification
Name to open the Notice of Electronic Filing (NEF).
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Notifications

Notifications for Nie Hicks

) [ e ot
APPEARANCE maes Rled by or i behall of Kerry Buddy Wanl, v Inrel A AR andER. 12140 0242013
Toayvenss:
MNPEARNE
COMSINED CERTIFICATE (AVEMDED) wag Sed Dy or i beralf of hie s Ste v Gones 03004 013203
Oocurrerex:
COMIED CERTIITATE (AMENTED)
(] APPLICATION FOR FURTMER RIVITW wis fnd by or in hehalf of Se 1ok Stadm v, Ganey 03004 or-35-032

Cocueents:
APPLICATION FOR FURTHER REVIFW
(] LETTER (SEE COPMMENTS ) was lled By or i Bobull of Nie Meks nre LA AR ol R, 121480 o) 1201

Torverty
CETTER [SEE COMMENTS) EST 10 SEE WHERE COMMENTS 2PPEAR [ LS RETIEW

L1 MOTION - OTHER was Bed by or Is behal! of Mie Hicks InrelR AR adER. 110 07132013
Coosmenn
MOTION - OTHER
ATTACHEN
[0 TRARSCRIFT was fied by or i belalf of Wie Hoks Mokeroe v Guest 2 920123 023201

Ooxurver:
TRANGCRIPT

Note! Click the Document Name to review the document that was submitted to the case.

Note! Notifications are not permanent. Currently the time limit is set to 90 days, but it can change. The
court will determine this time period.

3. The NEF will display. The NEF will also be sent to the registered email account for registered
filers.
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seseet IMPORTANT NOTICE - READ THIS INFORMATION *****
NOTICE OF ELECTRONIC FILING OR PRESENTATION [NEF]

A filing has beea submitted to the court RE: 00-0046

Judge:

Official File Seamp: 07-19-2015 08 3005

Court: Appellate Coant

Case Title: Stage v Gaines

Document(s) Sobmitted: APPLICATION FOR FURTHER REVIEW
Filed by or in bebalf of: Nile Hicks

You may review ths filing by clicking ca the following link %o ke you to your cases

This sotice was autcsnatically gensrated by the cowrts auto-sonfication system

The elecrronic filimg system has served the following people
HICKS NILE

The following people & not have ¢-filing accounm 2ad will need served
The filer 15 responsible for serving the following people 1 accordance with the lowa Code and lows Court Rules, mcluding
Chapter 16 Rules Pertauning to the Use of the Electronic Docement Management System*®

ATTORNEY GENERAL foe STATE OF [OWA

HENDRICKSON, DENNIS for GAINES, JOHN CHRISTOPHER

Note: The clerk of court 1s responsible for servce of count-generated documnents. See generally rule 16 32002)

Note! Check the SPAM filters for the registered email account if NEFs are not received.

Note! Follow the standard paper process whenever necessary to notify parties. The courtesy notifications
are not a replacement for the paper notices.

4. To delete notifications, select the checkbox for the NEF and click Delete.

Noftifications for Marsha Fox

I

] PROPOSED JURY INSTRUCTIONS was

Documents:
FROPOSHT XY INSTHLCTIONS
[Z] ORDER AFTER EVALUATION was filad

Documente:
CADER AFTER EVALLIATION

Note! Select Mark as Read or Mark as Unread to change the status of each NEF.
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Filing Charges

For each case that requires a Filing fee and is paid online through the eFile system will display in the
Filing Charges window. The current month is displayed by default. Select a month from the Report
Month drop-down menu to change the view.

1. Select Filing Charges from the Cases menu.

My Profde

2. Filing Charges for the current month will display. Change the month drop down to view
previous month’s charges.

Filing Charges

Qeich Meport. Moot Jonary -

#regs Butvant = o =

AR Churges fos Nile ticks

| Gkl Kt wlCourt Gron ol bescription  [RRR [AccontiAuttenzation CodebApperend] Fee |
TP FOOCS VS ME L2 +gTNS 140080 O T LT TWLVETATII v oL
PELE HOOOS VS THE DX MOUSE Ol 140086 Ol Cate BIOS-01I% 078 WIS v roe
STATE ¥ NLE 1E0G 14008 Cwwrt Came 13052018 T Fon Warves Perdrg v e
BMAZ VS MEFNRTRTA 150003 Tow Court dgpest O 00 AR L2062 v 50 0e
Baate on OWRNORe Xty 1400 Ol (e 1S NI Py M O v vLoe
Porn Cae 11w Cine! Agest 1oy NI Pay #.Corte $1%0 08
A0 ) STATECF Sowa. 1000 Post Cavvicson el - 1B R0 For Wivees Pasdny v or e

My Profile

The My Profile allows eFilers to edit profile information, change their log in password, and review log in

history.

My Profile

1. Click My Profile, from the My Profile menu.

[OWA JUDI

Log Out

CIA

Hew Case
Fila subsequant document to existing case
Check the status of my Nings

Ust of my ECF cases

(59)  Reviw your Notfications

Go to Digtrict

r

L BRANCH
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2. The User Profile information will be displayed. Click the desired action button.

User Profile

Nile Hicks
User Mame: nilehicks
Organization: Beattie Law Firm P.C.
ICIS ID: ATO009391
Phone: 641-751-1154
Fax: 641-734-2240
EMail: tami.mcgehee@iowacourts.gov

1st Alternate EMail:

2nd Alternate EMail:

Default County:

Default Portal Court:  Mone

Address: 4300 Grand Avenue
P.0. Box 123
Des Moines, I4 50312-0001
us
Role: Iowa Attorney
Date Approved: 2010-03-24 13:07:57.000
Expiration Date:
Gatekeeper: Mone

Foats v ot
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Modify User Profile
1. Edit details of the profile such as notifications status or other basic information (address, phone
number, email, etc) provided during registration.

EMail Nobfcabon |

Do NOT emalil me status updates for recerved filngs
- Do NOT email me status updates for approved filings

Do NOT small me status updates for partially approved filings
1 Do NOT emall me status updates for returned Mlings

“Hoquired ¢ el
User Name: Filery

Title:

First Name: Test

Middie Name:

Last Name: * Filerl

Suffix Name:

Organization: Pro Se

K15 D MSTROODOLT4]

Fhone: Fax
EMal: * owaderks@gmail.com
Confern EMol: * jowaderks@gmad.com

1st Alternate EMas:

Zrd Alsrmate EMall:

Use My Company’s Address
9 Use My Address

Address Line 2: * 123 ist Ave.

Address Line 2:

Address Line 3:

City: * Des Mones State: Sowa v

Postal Code: * 50309 Country: United States
E

2. Click Submit to accept changes.

Change Password

Passwords can be changed at any time. Passwords need to be 4 characters in length.
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1. Enter current password.
2. Enter new password and confirm new password.
3. Click Submit.

Change Password

*Wegaired hulds
Fassword: it

Your pesswerd rist be of kast 4 dharacters bog.
New Fassword:
Confirm Naw Passward:

Note! Click the Forgot Password link on the Login screen if a password has been forgotten to assign a
temporary password. After logging on with a temporary password, the password will need to be reset.

Note! Passwords can be reused.

Withdraw from EDMS

Registered eFilers can select to withdraw a registration in the lowa Electronic Document Management
System. This action will cancel the login and password and remove the eFiler from the applicable
electronic service lists and case histories will no longer be available.

{ The page at htipo//edmatest says =
|

Q Note: You have selected to withdraw your regestration in the Jows Electronic Document
Management Syztem. If you complete thes action, your login and passwoed will be canceled, your
name will be defeted from alf applicable electronic service fists, and your case histones will o
longer be available to you. Do you wish to proceedT

oK | Cancel

Login History
The Login History will display any Login failures for the account profile. The list shows the attempts
along with the date, login result, and IP address.

e Protibe et e oo

Lagn tstavy
Login Hstor

Mok Mickes L g T Mistory

Erphapes Acoaan Satun: Acive

U113 43184 Desed 172 26.194 129

2040906 12000500 Oaeo LML

W12 2148 Desnd (EeRTRFE 1

The information contained in the training materials for the lowa Judicial Branch Electronic Document Management System (EDMS) is

for instructional purposes only and is not intended to and does not constitute legal advice under any circumstance.
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